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INTRODUCTION 



In the spiraling kaleidoscope of our century, knowledge of swiftly 
changing job patterns, population mobility patterns, and shifting 
cultural patterns seem imperative if each individual is to develop a 
satisfactory life style. It would be difficult to explore the vast area 
of career development without first looking at the personal uniqueness 
of each individual; current and reliable information about job families; 
supply and demand of occupational fields; future trends and predictions; 
resources, schools, and agencies for training and self-improvement; and 
economic and status factors associated with each job. 

This guide is designed for use by teachers to plan and implement 
a course in exploration of careers. It is felt that the course 
suggestions would be most practical for grades 8, 9, or 10. The guide 
is not designed as a textboo k , but rather as a group of creative ideas 
and recommendations to assist the Oklahoma public school teacher to plan 
a course designed to fit the needs of his students to meet the challenges 
of the future. All of the units may be used or only that part which is 
applicable to a specific situation. Each teacher and his students 
may develop different creative activities, other objectives, other 
evaluative procedures, and other references and resources more appropriate 
and interesting to his class. 

The total process of career developmen c is a lifetime process. In 
some schools in Oklahoma, introduction to the world of work is a develop- 
mental program beginning with kindergarten and continuing through elemen- 
tary school. From these schools, pupils entering junior high will have 
a more comprehensive background and be ready for a more sophisticated 
course. In other schools in Oklahoma, this exploration course in careers 
v/ ill be the first planned approach for the student. 
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In this guide VOCATIONS assume the broadest connotation oi the word 
encompassing all occupations with the concomitant affective characteris- 
tics necessary to the complete satisfaction of the individual in his 
career life. SKILL also has the broad connotation of including any pro- 
ficiency acquired in any occupational field. If the focus in any career 
development course is on both cognitive and affective outcomes, then not 
only vocational information but ^lso concepts, ideas, attitudes, and 
values will be important behavioral outcomes. 

It is the responsibility of the school as a vital force in the life 
<_ f every child to provide him an opportunity fot exploring and attaining 
knowledge about his future. Eventual choices each individual will make 
hinge upon his personal acceptance of the responsibilities of those 
choices, his satisfactory adjustment of himself, and his work with the 
demands of society. 

Conservation of human resources depends upon the logical occupational 
decisions of individuals. Cur American democracy in this advancing tech- 
nological. and automational age may well rest on the conservation of our 

*• 

human lesources. 
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KNOW YOURSELF 
V * T nt roduc t ion 

Growing 'up today is difficult! Preparation and successful entry 

•> 

into the world of wotk fs a complex task. Schools must help youth 
understand the opportunities and demands of the society in relationship 
to their interests and quail f icat ionr--and ' 1 plan accordingly. They 
must realize basic personal qualities such as interests, general and 
special aptitudes, mental and physical capacities, attitudes, values or 

i . J ' 

* v.n 

life styles, taients, academi : progress, and social and emotional needs. 

Other qualities unique for the individual are family life, study habits, 

aspirations, realistic t ncepts about self, idealistic concepts about 

sell, concepts of others about the ind™Wual , preferences, habits, human 

relations skills, and experiences. All are factors which have a great 

impact on behavior and which influence the kinds of alternatives that are 

explored by the student to establish short-tern goals and long-term plans. 

The intent of this section is to provide a flexible structure which 

will f ac 1 1 irate-- f or the student — i nvoivenent , thought, discussion, and 

fact-finding discoveries regarding the relationship b<*tveen socio-personal 

growtl and career development. It is this kind of structure in which each 

student ma\ work toward becoming the best person it is possible fer him 

to become, toward making his finest contribution to society, and toward 

learning to live and work cooperatively. Young people develop in three 

areas; i.o., ph sical, mental, and social. Social maturity, the nucleus of 

personal development, encompasses the ability to get along with people, 
r . 

ability to make decisions, and ability to adjust to new ideas. Personal 
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development includes evaluating self, exploring interests, correlating 
interests and careers, considering choices and non- inte 1 lec tua 1 influences, 
and relating all of these to the world of work for the individual student. 
This instructional process motivates social maturity and facilitates 
Lesponsible occupational choices. 
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GENERAL OBJECTIVES 



1. To teach the importance of knowing one's self — interests, pre- 
sent abilities, achievements, and aspirations 

2. To aid the student in learning to appraise those factors as they re- 
late to him in his quest for a career 

3. To aid each student in discovering and developing his interests, skills 

personality, and value system % 

4. To provide learning experiences desigred to show how various charac- 
’ teristics are related to job success 

5. To develop an understanding of one's self that will lead to responsible 
occupational decisions 
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GENERAL OBJECTIVE <> 1: TO TEACH THE IMPORTANCE OF KNOW1NC ONE'S SELF - INTERESTS, 

PRESENT ABILITIES, ACHIEVEMENTS, AND ASPIRATIONS 



I,- 

1 1 Lit 1 

2nd 



SPECIFIC OBJECTIVE 



ACTIVITY 



l ]i the students assess their strengths 
1 ini tat ions in relatio: to vocational 

oducat tonal possibilities 



Introduce this objective with 
information from introduction, 
5 and 6) 



(Pages 



‘ ntivate, stimulate, and direct students 
to seek their goals in life 

To show relationship which exists between 
individuals' personal qualities and sue- 
i-i'ssful careers 



’ ^ve students list and discuss some of 
i .neir goals in life. 

Discuss possible relationships which could 
exist among a persons' abilities, 
personal feelings, and ai.ib'tions. 
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RESOURCE 



j 

EVALUATION 



Observe students T reactions to "why they 
should know themselves . " 



Film: 

"Thu Big Question," 16 mm ,, color. 
Association Films, Inc, 



Book • 

Handbook of Women Worker s , #294, 
United States Department of Labor. 



i. 

\ 
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GENERAL -OBJECTIVE it 2: TO AID THE STUDENT IN LEARNING TO APPRAISE THOSE FACTORS AS 

THEY RELATE TO HIM IN HIS QUEST FOR A CAREER 



SPECIFIC OBJECTIVE 



ACTIVITY 



to become aware that the real test of 
personality is what others think of you 



Personality: Those characteristics of a 

person which make him different from an- 
other person. Personality makes a per- 
son an "individual" not a ’'thing. 1 ' 



Have class suggest several different kinds 
of personality traits and list on chalkr 
board. Discuss why each is important to 
job success. 



To develop the understanding that everyone 
has a picture of himself as he is and as 
he would like to be (Re should also be 
aware that others have formed a picture 
of him.) 



To establish an idea of personal ideals in 
life 



Have student complete ,r Self -Picture Check 
List" as he feels he is. (Page 14) 

Discuss : 

1. Does a person's self-picture in- 
fluence a person's behavior? 

2, Are you satisfied with your own 
self-picture as it is now? 

Have student complete "Self-Picture Check 
List" in the manner he would like to be. 

(Page 14) 

Discuss: 

1. How do the two lists differ? 

2. How are they alike? 

3. What can you do to become more like 
what you would like to be? 

4. Do you have the power to achieve 
the desired changes as reflected 
by this list? 

Optional student exercise; Have "Self- 
Picture Check List" completed by a friend and 
another by an adult. Let student make 
self-analysis on the basis of the infor- 
mation obtained from these lists* {Page 14) 



Have students write a personality sketch of 
someone they admire or someone they would 
prefer to be like. (Note: Consider this 

Individual "of f- the- j ob" as well as "on-the- 
job.") 
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evaluation 



resource 



i 
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j 



It is suggested that personality inventories 
not be used by the teacher as a means to 
help students understand themselves* This 
type test is best utilized in research 
activities . 

Class discussion with students listing 
and describing personality traits 
important to job success 



Books: 

Carnegie, Dale, How to Win Friends and 

In fluen ce People, Simon and Schuster, 
Inc., 1936. 

Editors of Milady Publishing Company, 
Personally Yours , Milady Publishing 
Company, 1966. (Paperback) 

Ganley, Arnold L., and George S. ‘Elias, 
Knowing Yourself , McGraw-Hill Book 
Company, Webster Division, 1966. 

Peterson, Eleanor M. , Successful Living , 
Allyn and Bacon, Inc., 1964. 



Bulletins: Science Research Associates 

Your Personality and Your J ob , 1960. 
E xploring Vour Personality 
Understand ing Yourself 

What Tests Can Tell You About You , 1961. 



Films: Oklahoma State Department of Voca- 

tional and Technical Education, Curriculum 
and Instructional Materials Center, 

"Getting a Job Is a Job," 16mm., 17 min- 
utes, color. 

"Where the Action Is," 16mm., 28 minutes, 
color . 





I 
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GENERAL OBJECTIVE // 2 (continued) 



SPECIFIC OBJECTIVE 



To discover why a good attitude in dealing 
with people gives the student a competitive 
advantage in the world of work 



To make sure that the student realizes that 
certain traits are important from a career 
standpoint, such as: ambition, cheerfulness, 
honesty, perseverance, initiative, respect 
for others, etc, - 



ACTIVITY 



Discuss the attitudes necessary for on- 
the-job success. 

Organize a panel discussion on temperament 
in relation to various occupations. 



Discuss "perseverance," 

1, Have students analyze themselves as 
to their ability to "s tick- to-a-j ob . " 

2. List severa' ; obs that require one 
to be above average in perseverance. 

Have students develop skits emphasizing 
self-improvement by comparing undesirable 
traits with desirable traits. 

Analyze the following jobs in terms of 
personality traits needed for success. 

1. Astronaut 

2. Doctor 

3. Lawyer 

4. Bookkeeper 

5. Minister 

6. Watch repairman 

7. Plumber 
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evaluation 



M.ivo students evaluate the following chart. 



Cassettes : 



RESOURCE 



OF ’0 WORKERS WHO LOSE THEIR JOBS 




"World of Work," 15 tapes, worksheets, 
Educational Resources, Inc., 

Division of Educational Design, Inc. 
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SK1.K-P1CTURE CHECK 1.1 ST 



PI. ice an "X" in tl.c column which best describes Llie student. 





Always 


Usua 1 1 y 


Some Limes 


Neve r 


1 • Hones L 










2 . Hagpy 










)• Friendly 










4. Sad 










c ) . Serious 










0 . Sens ft. ive 










7 « ,1 c a 1 o u s 










3. Popular 










9. Shy 










10. Clumsy 










1 1 . Show- of I ' 










12. A f mid 










13. Kind 










14. Modes L 










IS. Proud 










1 h. I,i zy 










17. N'eu L 










1 8. Th i illy 










1 9 . K v c ti - 1 emp e r c d 










20. Dependable 










2 ! Angry 










22. Moody 










2i. Open -ri i tided 










27*. Dm oasonab lc 










2 'i . Dein.ind i fi>; 








j 
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IMPORTANT INFLUENCES THAT HELP US BUILD OUR OWN VALUES AND STANDARDS 



school . . 



'.family 




. . extra 
curr i cular 
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GENERAL OBJECTIVE 0 3: TO AID EACH STUDENT IN DISCOVER INC AND DEVELOPING II F S INI EKKSTS , 

SKILLS , PERSONALITY, AND VALUE SYSTEM 



SPECIFIC OBJ FC 71 VI 



To In * 1 p 1 1 io student know his types of in- 
U iv-*t 

,i , Outdoor 
h. Mechanical 

c. Corripnt at iona 1 

d. Scientific 

e. Persuasive 
1 , Artistic 

g. Literary 

h, Musical 

i . Social service 
) . Clerical 



To determine that interests are not 
aptitudes but are indicators of satisfaction 



Io realize that interests change during 
a lifetime 



To understand the value of hobbies and how 
they may lead to a vocation * *' 

To c re a t v a n awareness in students c f 
the many difterent aptitudes possessed 
by each individual 

a . General learning aptitude 

b . Verbal 

c. Numerical 

d. Spatial 

e. Form perception 

f. Clerical perception 

g. Motor coordination 

h. Finger dexterity 

i. Manual dexterity 



ACTIVITY 



Use as introduction the "To ache* 's Overview 
to Student Self-Appraisal." (Pages 22 and 
23) 

Have students complete "Self -Appro i sn 1 
Interest Chart. 1 ' (Page 24) 

Tet students list occupations which might 
relate to each of these types of interest. 
Discuss their lists in class. 

Administer the Kud er Fonn K - General 
Interest Survey . This interest invent o r y 
may be administered by tV j classroom teacher 
If the teacher has not had training in 
interpretation of this survey, he should 
ask for help from the guidance counselor or 
other trained personnel. Individual 
profiles should be completed and each 
student maue aware of the ir.pl 1 r a t i oils 
t fie re in . 



Have students recall activities he used 
to enjoy but no longer is interested in, 
and activities he has recently become 
interested in. 



Discuss with students the meanings of each 
of these areas and how each aptitude relates 
to^the world of work. (Page 29) 

Administer the Genei a 1 Aptitude Tes_t 
3aJ tejry ’I he guidance counselor should 
he asked to administer and interpret this 
test lo students. Do not attempt to 
administer or interpret the G.A.T.B. 
yourself without proper training. Train- 
ing sessions arc given to cou r . nl lors 
by the Oklahoma St ite Employment Secu- 
rity Commission and the Guidance Division 
nf the State Department of Education. 

Test material is furnished 1 reo f i charge 
to schools by the Guidance Division. 
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e V AL U ATI ON 



RESOURCE 



IV r sou a 1 observation of student 
participation in activities 



* 

► 



Interpret the individual test results 
with thi student’s self -appraisal 
chart . 



Hu 1 l6t ftus : 

riaicfeman, Edward ( : . , et al . , F i nd i n& 

. Your Orb^it, Chronical flu i dance 
publications, Inc., 1963. 

Paulson, B 1 a n die B. , l)i scove r i ng Your 
Krai Inte rest s , Science Research 
Associates. Inc., L961 . 

• , Discove r i ng M ysel f , 

: ' . Arne r.4 da n Guidance S e i v ice, 1 nc . , 

~ ' 1962 .“ 

Lift on, Valter M , Keys to V oca Uonal 
Decisions, Science Research 
V 7 As. 1 ociates , inc. , ) 9 6 1 . 

Tests : 

Kuder f o rii K - (V e ral < ut ei e . t r > r vc y , 
Science Research Associates, In.. 

Kuder Form i^D - -enei il I nte/n s t Sur 1 v , 
Science Reseat ch Associates, Inc. 



riuw v 11 dc'- j s the * ndc-nt understand 

his v'wn apt i 1 Ks? 






Peterson, K leaner , S u ccessf u l hj 
A vn and Bacon, Inc., 1939. 



L’SLl 

C one r a 1 Ap tit u d e Te_s_t ^jUcrv , T . S . 
Department of htV6o\. (Fan be obtained 
fr^m Oklahoma State Tty part rent el 
Education, Guidance Division or the 
O 1 i ahorra State Kmp 1 oyr>\ n t S' oc u r i t y 
(h -nur i ss i on . ) \ 

V 
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C K N E RAT OBJECTIVE ?/ 3 (continued) 






SPECIFIC OBJECTIVE 



ACT 1 VI T Y 



To si u>w the relationship of aptitude to job 

i lusters 

To aid the student in knowing his physical 
characteristics and relating them to 
occupational areas: 



a. Age 



\ 

h. V. igi.L ar.T weight 



c . Eyesight 



d. Heating 



Match G.A.T.B. scores with occupational 
aptitude patterns suggested in the 
Administration Manual of the G.A.T.B. 

Point out that all people are different. 
Let the class observe each other and note 
ways in which people differ physically. 
Stop- after a few differences have been 
named and give the group ten minutes to 
list all the different physical traits 
they can think of. This list should be 
kept in their class notebook for future 
reference . 



Have students name jobs that they are too 
old or too voiinc to perform. 

Have students list some things they can do in 
the next five to ten years to prepare for 
the future. 



Determine student's proper weight according 
to age, height, and sex. A resource person 
such as a school doctor or nurse may be 
brought in to discuss the importance of 
these characteristics to the general well- 
being of the individual. Occupations in 
which these characteristics may bo a 
factor include basketball player, air- 
line stewardess, highway patrolman, etc. 

school or public health personnel 
dm in is ter eye tests. 

Suggest methods of taring lor eyesight, 

Have student* list ^0-?5 j »bs which 

re. uirc good eyesight. Nanu jobs available 

to persons- ”ith poor evesirht. 



Engage in same activities ior hearing as 
listed under eyesight. 
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EVALUATION 



RESOURCE 



Does lu? relate these scares to certain job 
clusters? 



book s : 

Belman, Harry S., and Bruce Shertze, 

My Career Gu idebook , Bruce 
Publishing Company, 1967. 

NeugarteOj Bernice L., et al>, P lannin^ 
My Future , American Guidance 
Service, Inc. 



i 



* 



Pamphlets: Science Research Associates, Inc 

All About v ou 

Discovering Your Keal Interests 
Finding Out About Ourselves 
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GEN KRAI, OBJECTIVE # 3 (continued) 



o . Voice 



SPECIFIC OBJECTIVE 



T 



ACTIVITY 



Use a tape recorder to record each student's 
voice and let him listen to himself. 

Discuss jobs in which the voice plays a 
significant role. 



f. General health 

V 



Center discussion on eating habits, sleeping 
habits, exercise* etc. Stress the fact that 
healthy workers are more productive workers, 



Added activities: 

Save students analyze the following 
jobs in terms of physical character - 



i sties 


essential to 


1 , 


Farmer 


2. 


Truck driver 


J 4 


Secretary 


4. 


F i reman 


3. 


Nurse 


6. 


Lawyer 


7. 


Policeman 


8 . 


Teacher 


9. 


Mechanic 


10. 


Engineer 


11 . 


Newscaster 


12. 


Carpenter 




i 
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EVALUATION 



The evaluation should be made in light 
* of the extent of participation of each 
student in the activities presented to 

the class. 



RESOURCE 



Pamphlet : 

W here to Get Health Career Informat ion, 
National Health Council. 



A resource for health charts end materials 
may be the home economics teacher, the 
public health nurse, a doctor, or the 
Oklahoma State Department of Health. 



\ 



TEACHER'S OVERVIEW TO STUDENT SEU AiiT<AISAL 



You may be wondering why you are being asked to look at yourself 



when you may feel that you, above all people, know the most about the 
person you are. We all feel fnat we know ourselves pretty well and 
that most of the time we could give the reasons for i?hat we do and say. 
Actually, however, huma^ beings are not always easy to understand. 



.certain way or had certain feelings and couldn't be sure why? 

You may recall times when things were going very well, yet you just be- 
came "moody 1 ' for no apparent reason. Also, as with all of us, you ha jr e 



met some people you liked very much right away, others who didn't impress 



disliKes*for different people, activities, and situations. These 
individual reactions arc all considered "normal"; they make up your 
personality r 'Mch is everything that makes you an individual, differing 
in certain ways Trom everyone else. Your personality is not fixed tor 
all timbs; it develops through the years. Every new problem you have 
helps form your personality. 

.Since personality influences every tiling you do, including your rela- 
tionship with pe 'pie and the world about you, it If. important to take a 

/ 

good look at this whole YOJJ. By beginning to know more about youtself 
you can learn how you feel about others and in turn learn how others feel 
about ynu. You can get a better idea of things that really interest you, 
and what you a\e best fitted to do-- in future years in school and perhaps 
in the occupation that >u will choosi. 



Stop and think a moment. Aren't there many times when you have acted a 







could you really say why. 



Has'" of .us have moods once in a wuile and experience likes and 




2l 



| You can make a start toward learning more about yourself , why you 

behave the way you do, and what kind of a future to plan for by examin- 
ing some features of your personality as you see it, and as you would like 
it to be, A "Self-Picture Check list ' 1 is provided to help you do this, 

! 

J You may use it first to tell how you think you actually are; the second 

| time you may use it to tell how you would like to be. The more honest 

you are with yourself , the clearer your own picture will become, 
j Most of us are a little afraid of the things we do not know about, 

I and th ' s causes us to hesitate in making decisions or taking action, 

1 The picture you have of yourself works in the same way. As you know 

| yourself better, you will be better able to make decisions and to act 

upon your goals. Why don't you get better acquainted with YOU ? 

I 



i 

I 

i 

l 

i 

i 

I 

i 

|er|c 
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SELF -APPRAISAL INTEREST CHART 



List below some of the activities which you like bust and some you like 
least . 

1. IN SCHOOL -- 
Subjects 1 like best: 

* \ 

Subjects 1 like least: 

2. OUTSIDE OF SCHOOL -« 

3. THINGS I WILL DO WHEN 1 CAN DO AS I CHOOSE -- 

SOME THINGS 1 HAVE NEVER DONE BUT WOULD LIKE TO DO -- 
5. SOME JOBS I HAVE HELD, EITHER FOR PAY OR ON A VOLUNTARY BASIS -- 
Thi 3 s I liked about these jobs: 

Things 1 disliked about these jobs: 

L. MY HOBBIES -- 



o 




1 

1 




SAMP I E SELF-EVAI.UATION OUTLINE 


1 


Health 


1 


1 . 


Are in good health? 


r 


2 . 


Do you have any physical, emotional, or other handicaps that may 
influence your career choice or job possibilities? 


i 


3. 


Are there any working conditions which you must avoid for health 
reasons; i.e., dampness, extreme heat, travel, high elevation, etc.? 


1 


Interests 


1 


1, 


What are your hobbies? 


i 


2. 


What clubs do you enjoy? 




3. 


What clubs or groups have you joined that you did not enjoy? 


i 

i 


4. 


Do you like to read? List magazines .or sections of magazines and 
newspapers that you like to read. Vist books that you have read 
for pleasure during the past year. [ Do these lists indicate anything 
about yoilr interests? 


I 


5. 


What are your favorite subjects in school? 


i 


6 . 


In what activities at school, at home, or in clubs have you partici- 
pated? Which did you enjoy and which did you dislike? 


i 


7. 


What kinds of contests or competitions have you entered? 


i 


: 8. 


Do you spend most of your free time indoors or outdoors? 


1 


9. 


In what kinds of activities have you shown the most ability? / 

/ 


i 


JO. 


In what kinds of activities arc you most interested? \ 




AM 


lilies 


1 

| 


I . 


In what subjects do y<'U receive the best grades? In what courses 
have you received the poorest grades? 


1 




Have you taken any psychological tests that indicated particular 
apt i tudes? 



[ 

l 



O I 



o 
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